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Faculty Development and Continuous Education Unit (FDCEU)

professional skills.
Enhance the lifelong learning skills of the
dental practitioners in the Qassim Region.

Vision agy
Provides a dynamic learning experience that | dwalSY) Lu,xill 43 guac Gl jlga o sdail dulic 4y
will enable staff to hone their day-to-day Adiadl
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Mission

FTI]

continue to create a supportive environment
and dedicated to a continuing tradition of
excellence.

Enhancing the responsibility of the dental
practitioners in the Qassim region to maintain
a high-quality education and training
standards.
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Goals

alay

Enhance professional and academic skills for

dental faculty.

Enhance the university's role in the community
service.

Share in increasing the college’s financial
resources.
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Duties & Responsibilities
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Faculty Development Unit offers a variety of
lectures and workshops to enhance the
professional and personal development.
Designed to help employees, build valuable
works skills, and enhance their performance,
this program provides a dynamic learning
experience that will enable staff to hone their
day-to-day professional skills, and for
supervisors to create an environment
conducive to success. The Stuff Development
Unit plan during the current year to continue
providing an outstanding and distinctive
intellectual educational environment in which
research and learning may flourish all staff
reach their potential. It is recognized that the
success of the Qassim University, Dental
College depends on all staff whatever their role
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having the relevant skills, knowledge, and

competencies. The University recognizes that

its staff are fundamental to its success. A

strategic, professional approach to staff

development helps the University to attract

and retain high-caliber staff with the skills and

competencies necessary to deliver its

educational objectives. Finally, in order to

fulfill our goals of enhancing the learning and

research outcomes of the college and drive the

college to a better position, we are planning to

conduct online webinars in different fields by

inviting international speakers to participate

and implement their distinguished lectures

and workshops. Additionally, we are following

most of the international events nowadays and

sharing these events with all staff members

during the current situation by sending emails

with registration links.

Organize several accredited educational
programs assist the dental practitioners to
reach and maintain higher levels of efficiency.

Attract the prominent dental experts to share
their unique experiences with events
participants.

ol S O sea g Gl s Cilaaladl 3 S (e 4l
Say OY) gl |l Aalail) agdlaal Jua s e
Ol LS Y ol Gl s Jayadsl)
iy Amliey QY1 sy G Al Jafial) G Callad)
Cagolall a8 Lical y38) Aalial) Aalal) culdaliiall ¢haal
AS Ll a5 5 (553 Ol Jlal ey e A
Aadaill Sl
i ban Bacbual adtiaall dpalaill el pall (e 220 aulais
3ol e b il gine ) Jpeasll (L) il
Aele addladl
el AS Ll (ol )l )y sl
llladll 8 € LA e 52y all

bl caaddl Jids JOB DESCRIPTION MANUAL

Salls ,ﬂm
salimle

B
\:;)L_A\,'I__,g;w




Kingdom of Saudi Arabia

Ministry of Higher Education
Qassim University
College of Dentistry

uttan
s-,"'l i
ST

el

SR

]

lL.J(JJJ

]gassim ;E ‘/‘

1versity w-zzﬁ

College of Dentistry
Quality Assurance, Information & Documentation Unit

Y

Lelaiay) ddada¥) 3aa g
Social Activities Unit (SAU)

Vision

4

Social unit activities is looking forward to be
a central axis joining all employees and
students-College of Dentistry-QU as a social
moral connection stage for investing events
and good news to spread and strengthen
human ties in the spirit of the one teamwork.
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Mission

W]

Contribution and upgrading the cooperation
and teamwork values to achieve progress and
top leaderships for Dentistry College related
curricular and extra-curricular activities
within the framework of academic affairs
process to raises its efficiency, capabilities,
and enhancement its role in the society.
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Goals

Y

1. To contribute to raising awareness of the
teamwork spirit.

2. To enhance the development of
professional and social interdependence
for the dental family.

3. To achieve the benefits of the social
meetings related the employees and
students.

4. Toprepare the necessary programs parallel
for achieving the values of Qassim
University.

5. To achieve community service in the
college by informing the various college
groups of the college's individual and
collective accomplishments.

6. To confirm continuous communication
with college employees and students to
take care of prominent social affairs
through the permitted social media and e-
mails.
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Duties & Responsibilities

clgastall g algall

1. Continuous communication with the
college administration to provide technical
or financial support for the success of the
unit's tasks.

2. Constructing the council of the social unit.
3. Activating social media with employees
and students of the College of Dentistry.

4. Announcement and honoring students
involved in the college's participation and
activities

5. Preparing
meetings.

6. Preparing and implementing honoring
programs for faculty members leaving the
college

7. Follow-up news of promotions for faculty
members.

8. Coordination of the means of information
on social events that achieve strong link
between the college employees and
students.

9. Preparing all meeting programs regarding
to the approved framework of the college
administration and the latest events
"COVID-19" work.

and implementing social
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Faculty Evaluation Unit (FEU)

Vision 4350
A distinguished unit capable of effective and slmcy jaiuall g Jladll an@l) Ao 3 )08 3 jaatia 82
continuous evaluation of faculty members. Ol A
Mission Al )

Working to provide a distinctive learning
environment by following up and evaluating

5 i o (0 3300 Tl By 5 1o Ja
S e ASIN 3 laY 5 aed 4g 3l g (a3l 8 eliac]

faculty members and notifying them the faculty pee JS Al Camiall 5 5 8l
administration about the strengths and

weaknesses of each of them.

Goals calaay)

1. Communicate with all departments to
identify and address any comments about
faculty members.

2. The Coordination with the senior
management to note any evaluations of
faculty members.
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Duties & Responsibilities

SloMally pled

1. Coordination with department heads
regarding their evaluations of their faculty
members in the department.

2. Collecting the department heads feedbacks
and adding the committee's evaluation to
prepare a comprehensive evaluation for
each faculty member.

3. Submitting the department’s evaluations
and the committee’s views to the Dean of
the College for review and approve.
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Recruitment Committee

Vision 4
Recruiting highly qualified faculty members | Gale 5 lige Zle 8eliS (533 G p2i A clime] Cala i
professionally, scientifically and in research. sy
Mission el

We are working to develop the policies and
processes for selecting faculty members in line
with the future development of the college.

A claac] HLd) clilee § Glalaw yoshd Je Jaas
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Goals

Y

1. Developing the college’s recruitment policies
and procedures.

2. Implementation of recruitment processes at a
high level of efficiency.

3. Reducing the required time for recruitment
procedures.

T Gl Sl b s )
3 e (5 sens il i) lilee 35 Y
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Duties & Responsibilities

1. Formulation of the Recruitment
Policies.
2. Detection of the recruitment needs of

the college and update it periodically.

3. Advertising about the vacancies.
4. Updating the CVs bank.
5. Conducting recruitment interviews for

the applicants.

6. Selection of the suitable candidates for
completion of the recruitment process.

7. Arranging with the selected candidates
to complete the required papers.

8. Arranging with the university for further
acceptance and visa issuing.

9. Conducting periodic statistics on faculty
members.

10. Follow-up the employment processes and

working on overcoming any obstacle.
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Learning Resources Unit (LRU)

Vision

450

To make students and faculty members reach
the needed scientific information in a precise
and easy way.

Aa shaall Jomy g il A guime 5 Cllall Jaai
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Mission

W]

To be the first supporter for students and
faculty members in achieving the knowledge

A gumal g QlUall s 5 Y1 pelall () 5S5 ¢)f
Lalall aal sall () J s sl 5 48 prall Buiad A (il

resources are enough.
3. Toupdate the current scientific resources.

and reaching the local and global scientific Aalladl g dladll

resources.

Goals i)yl

1. To ensure an easy way to get the scientific Ses g el A glaall J goa ol du_] ol
information. Lpas aa) je A daliadl Laladl aal yall o) Gasai o) Y

2. To ensure that the current scientific A8l

AT 5858 G dalall Cus dgalall aad el ) shai o) Y

members.

2. To ensure that students and faculty
members are aware of how to access the
current scientific resources.

3. To ensure that current scientific resources
are accessible and available through
different platforms such as the College
website and BlackBoard.

4. To ensure that the currents scientific
resources are appropriate and updated by
sending periodic questionnaires to the
students and faculty members.

5. To contact some other departments of the
University as the Deanship of Library
Affairs to give some related workshops to
students and faculty members.

Duties & Responsibilities cladlall g algall
1. To ensure that the scientific resources are | 4 gac 3 llall duadall jaliaal) LU e S Y
enough for both students and faculty oyl
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Dental Implants Unit (DIU)

Vision

4

Organize and record the dental implant
treatment as a part of the educational process
and patient care facility held by the college
and their related consequences.

IS (e Aadiall Agiaall Ao ) 3L & Dlall Aedd (345 53 g aglaid
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Mission Al
Integrate with the dental implant educational | (» ¢ 3aS JlwY) del )l dadeil) dlaal) & gl
process as a part of the current curriculum Al caidail] giall
structure. ) )

Goals alaay)

To provide clear, productive, and smooth
environment for implant treatment and
education according to international
standards.

Agallall (il G 5 ) shaall

Duties & Responsibilities

clgastall g algall

1. Facilitate college resources concerned with
implant treatment and education.

2. Organize the relationship  among
supporting parties, college administrators
as well as educational faculties, students
and their patients.

3. Create a simple and productive protocol
organizing implant management.

4. Provide rules and regulations of using
implants as a line of treatment required for
students training and research.

5. Follow up resources and report about
deficiencies to avoid any interruption in
the service offered.

6. Maintain and report any deviations
regarding any regulation or policies
approved.

7. Monitor the predetermined schedule of the
patients and keep an eye on their success
rate.
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Technical Committee for Educational Supplies (TCES)

Vision

45

A distinguished unit capable of enhancing the
educational process.

Aol laall e e 5 )0l8 5 jaatia Bas

Mission

)

We work to provide a distinct educational
environment by providing the necessary
educational materials and supplies.

3l sall 3 55 IS (e B Jnae Aaailad Ay b g5 e Jaas
. A0 Aaadadll il jliaall

Goals ilaaY)

1. Overcoming the obstacles regarding the | dxed=ill 3l gall 5 Clalia¥) pady Lad Claall JJ35 )
different educational needs and materials. Al

2. The coordination with senior management | culo jlicall 5 o sall 8 6l Llall 3 laY) ae Gawsilll | Y
to provide educational materials and Aalal)
supplies.

Duties & Responsibilities Claall 5 algall

1. Coordination with course coordinators
and academic departments regarding
educational needs and supplies.

2. Preparation of the lists of deficiencies of
the educational supplies and materials.

3. Coordinating with the college
administration and procurement officials
to provide the deficiencies.

4. Ensure that the educational supplies and
materials purchased are met with the
required specifications before they are
received from the warehouse and
procurement officials at the college.

5. Overcoming any obstacles faced during the
training.
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Quality Assurance, Information and Documentation Unit

(QAIDU)

Vision

4

Implementing efficiently the best practices and
standards of quality assurance and accreditation
in all sections and procedures of the College.

B3 eall Hlaa julecy Olajles Jeady Jladl) Caukail)
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Mission

FI]

The enhancement of the quality culture and best
practices in the College; commitments toward

Gl Y1 AN 8 il jlaal) a9 53 gal) A8E 30 33
a8 Jlad )93 a5 3 sl paiinal) (paill ae 3 ola

supporting continuous improvement of the AN ¢
quality, and playing an effective role in the

assessment of the College performance.

Goals i)yl

1. Promotion of a culture of comprehensive
quality in all educational and administrative
practices, and research of the College units to
achieve the necessary progress in the field of
quality assurance by providing workshops
and training courses.

2. Verification of the implementation of quality
standards in the various educational and
administrative practices and research in the
college units through the development of
effective systems for performance evaluation.

3. Provision of effective support to the College
units in the administrative and technical
aspects, program and curricula development,
improvement of teaching and administrative
practices and research with the highest
quality standards in order to meet the needs
of the labor market and to contribute to
national educational excellence.

4. Support and provision of the requirements of
academic program accreditation for the
college through technical support that
facilitates academic accreditation by the best
national and international commissions.
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Duties & Responsibilities

clgastall g algall

1. Participating in providing data and
information necessary to prepare, develop
and evaluate academic, research, and
community program plans.

2. Ensuring the quality of the outcomes of the
educational process in the program through

e Y U e sbeall s ULl g8 L84S Ll )
il A&y el bba iy el
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10.

continuous development of the program and
identification of opportunities and priorities
for improvement mentioned in the program
reports.

Participating in the preparation and
implementation of the college strategic plan.
Applying and constantly following up on all of
the systems, regulations, procedures, and
criteria for obtaining accreditation.

Ensuring that all the systems and regulations
of the quality assurance standards are applied
in the educational, administrative,
organizational, and technical fields with a
great emphasis on constant follow-up.
Directing for the identification of the annual
training needs of the program’s affiliates and
the development of training plans to develop
and improve the skills of faculty members, as
well as working on developing the
administrative and technical performance of
administrators and technicians, upon which
training plans are built for them.

Guidance in defining the research interests of
the program at the level of students and
faculty.

Preparing a comprehensive quality manual
guide based on national and international
pioneering experiences to ensure that the
college can obtain and maintain academic
accreditation as well as apply all of the
standards and requirements of the quality in
the educational, administrative,
organizational, and technical fields.

Ensuring ongoing monitoring and tracking of
distinguished experiences in the field of
quality  assurance, information, and
documentation (including policies, systems,
regulations, standards, tools, and utilized
technologies) as well as preparing reports
that include the development proposals in the
college.

Suggesting names of institutions,
universities, and colleges with that the college
can make cooperation, alliance, and
partnership with them in the field of quality
assurance and academic accreditation.
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11. Suggesting names of centers that are | (cwdlSY) aldic¥) 32l Aldd Gl sacld L) 11
specialized in the field of quality assurance | JSd&; Lgfiaas s Lgiadlaa s da 33U cllall JUa) Led o3y

and academic accreditation that the college yatisa

can benefit from their expertise and services oo sl 3l e 2L IS 8 el o 25 dlae) )Y

which will ultimately lead to academic | ~ - " PR
B33l daaly

accreditation.
12. Suggesting the academic accreditation
commissions that are appropriate for the

M SV Alaie V) 553 sall (laa salas 23535V A
Ohaa Jlae (3 4N &l Slad) 5 daidal aaas (e 4 i

college based on the extensive study and the ) ) (g 8Y] JW‘}{"{ “J‘%“
planned comparisons between all the | ws 4 cliacly Ul (32 sall 28E 0 )9
available alternatives in light of the overall s gall 5 ppadl
Vision, Mission, and strategic goals. Jaad) U3 A g Al alea 4L aldll Yo

13. Suggesting standards, tools, and mechanisms
for evaluating and measuring the
performance of the educational and
administrative units in the college in the field
of quality assurance and academic
accreditation and following up on their
accreditation.

14. Ensuring ongoing monitoring of the
performance of educational and
administrative units in the area of quality
assurance and academic accreditation and
preparing reports that include the
development proposals.

15. Establishing a comprehensive database for
quality  assurance, information, and
documentation and preparing reports that
include the development proposals.

16. Establishing a comprehensive database for
the quality and academic accreditation in
which necessary data should be entered,
processed, and updated continuously.

17. Preparing and implementing programs in the
college that help raise the awareness of the
importance of quality.

18. Providing the Deanship of quality assurance
and academic accreditation with annual
reports about all the activities and
achievements of the college in the field of
quality assurance and accreditation.

19. Spreading the culture of quality among
students, faculty members, technicians, and
employees.

20. Carrying out any other tasks within the scope
of work.
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Quality of the Postgraduate Programs Unit (QPGU)

Vision

agy )l

A distinguished wunit in the field of
development, quality and accreditation for
academic programs (postgraduate studies) at
the College of Dentistry -Qassim University.

gl Sce Wy sasally oskaill Jlae 3 6 mie baag
pnadl) dadlae L) Gl A0S (Llell cilad all) dpaalSY)

Mission

)

Contribute with college’s units to ensure
quality requirements and accreditation for the
academic programs of postgraduate studies
offered in the college, and provide effective
support, development, training and
continuous improvement of the quality of its
activities for the purposes of obtaining
academic accreditation.

3all clillaie (3a8a3 Gladal AN Glas ge dasboall
A g ¢Lla ) sl jally Aaleiall A papalSY) A4S pxal 5 Slaie V)
L@me,gM\M\?%)ﬂuwu\}dw\e;_m

(el alddie Y] e L geas il

Goals

<y

1. Contribute to the college's achievement of
its mission and goals by providing advanced
and accredited postgraduate education

according to advanced methods and
protocols.
2. Access to all academic postgraduate

programs of the college to be accredited by
the National Commission for Academic
Accreditation and Assessment.

3. Disseminating the culture of quality and
encouraging the conduct and holding of
events in the field of quality and academic
accreditation at the level of the scientific
departments of academic programs of
postgraduate studies in the college.

4. Continuous work to improve the quality of
educational and administrative processes at
the level of academic programs of
postgraduate studies in the college.

n s Lgdlanl s Lgillun ) (3t (g SN (S5 d daalisal) )
el ) 8y shie Sl Cullad (35 adieas ) shiia aulad
A Lled) sl all dslei) duanlSY)

il pally dibeial) e SY1 LK el yy 48Ky Jgua sl Y
Slaic Y g g o8l dika ol Aanel) (pa Baaine ral s O 5S8 Llell
_‘;q_._\.J\SY\

Jiae b el die 5 WLl quniig s2al) 48 L5 ¥
Ladall ALY G sie o anlSY) Aaie Yl 53 sl
SN 3 Lladl sl 5l el 4papalSY) ral yall

Cllaall 335adl x5 Gaentl) dal o aiud)l Jeal) 2
Aaliall A SV el jll (5 sine Ao Ay )Yl s dpaglal
A 8 Ll el ally

Duties & Responsibilities

claduall 5 algal)

1. Work to obtain and maintain academic
accreditation for academic programs of
postgraduate studies in the college.

2. Periodically review the quality of academic
programmes of postgraduate studies and
make recommendations for the

S el ) el Slaie V) e Jganll e daall )
Adde Adadlaall g Wlall ol Hally dalaiall duapalsY)

bl yally Alaiall dpapalSY) pmal all 33 sl 4y ) gall daal all Y
Lgiasad el Gpeadll g ghaill il 55 w025 5 Lla]l

Tl ) e o LIS 5355 3asall agede GuSE LY
SN 3 Uladl il ally alaiall dpapalSY)
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of their quality. Gl gy Llall il jally dalaiall dalsY)
. Establishing the concept of quality and Gllliay dalal) el...é‘\J\ e iy kil Llhall,

. Supervise the quality and academic

postgraduate studies of the college and . Lledl

develop policies and plans for their | % @5 SV alaic) Slel a) s 3 sea G587

development and sensitize scientific Basall 43S pall daalll )

departments to the requirements of Ban gl dalil e (5 )50 e Y

academic accreditation. 53 5ally (3lay L s 5l Ly IS5 ) (5 AW Algally oLl A
. Implement and monitor evaluation, ) e SY) alaie Y

. Document the efforts and results of

. Prepare a periodic report on the Unit's

. Perform other tasks entrusted to the unit

development and continuous improvement L) eal wats‘\ﬂ e Yy sasall e al iy ¢

disseminating its culture at the level of 1Sy slaie )
academic programmes of postgraduate el Gt e Gy ol 5 skl Al y i 0

studies in the college. e e K clogbedls Ll gans 3352l

accreditation for academic programs of | =il aleiel LIS gl aalSYT slaie V) ol

assessment, and supervision of the
application of the quality and performance
evaluation program, as well as collect data
and information on an ongoing basis on the
academic accreditation requirements of the
College's programmes for postgraduate
studies.

academic accreditation procedures and
bring them to the Steering Quality
Committee.

activities.

with regard to quality and academic
accreditation.
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Infection Control Unit (ICU)

Vision

45

To prepare a dental school of well-informed
dental health care personal providing excellent
care in a timely manner and effective

el e dlle Aa o Lo Leguie 5 Gl il 4S sl
Guliall gl 85 laadl dde N i 5 Gl daal)
ol LDl (5 ganl) AndlSh il jlan (ady Lasd Allad 38y Hhay

infection prevention control practices across the
continuum of Qassim region. We do this by
building strong Infection Control team, providing
leadership in  developing evidence-based

management infection control practices for the Ul 5yl gall
safety of patients, staff and students’. ) i

Mission Al )
Our mission is to reduce the spread of any | (x ot Gl sabe LTRSS ‘_fi DL e aall o Ll
infections in dental setting by improving | _&Jddis anaill dihic b s saell dailSe Clu jlae Gpusd JMA

8oLl Ly g g (g sanll AaBlSal (5 8 (338 oLy JDIA (e SlID i
O el aag @AY e Aalill Gl jlaal) skt e 5 )
(8 Aaladl Al )8 e 5l 5 Al 48 el Jols JDa

practices, supporting excellence through sound : | Gha
knowledge sharing and influencing provincial

policy decisions.

Goals ST

1. To provide best practice to patient through
team approach and under sound policy
decision.

2. To provide and implement new Infection
Prevention and Control guidance for the
management of dental care.

3. To train dental health care personal towards
the new infection control guidelines and
policies.

4. To monitor and evaluate the quality of care.

s Gz JA e pa pell il jladll Juadl b )
el Dol ja) s Sl s (s ) S )

Gl Aadlay LI Baaall clali Yl dan, é g Y
) 23le ol Lginilsa
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s sad) AnilSd Bl bl 5 L 5

Ade 1183 s i g 48) e

Duties & Responsibilities

Glastall g algall

A. Duties

1. Keep record of work-related injury/iliness
reporting forms (e.g., exposure incident,
accident reports and data of post-exposure
prophylaxis.)

2. Keep record of Dental health care personal
immunization record.

3. Maintain equipment performance records
(eg. sterilization monitoring and emitted
water quality)

salgal) ‘
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4. Maintain records concerning the handling
of regulated medical waste.

B. Responsibilities:

1. Prepare, review, and update compliance
policies, plans, procedures, and practices,
including manuals and standard operating
procedure.

2. Provide initial, annual, and “as per need”
health and safety training to practice
workers.

3. To make updated copies of policy and
procedure readily available.

4. Perform and update audit protocol of
infection control procedures and worker
safety.

5. Organize regular meeting with department
head to ensure safety of faculty and students.

6. Facilitate provision of first aid and
appropriate consultation in case of suspected
exposure of any hospital worker

eballall o
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Strategic Plan Unit (SPU)

Vision

agy

A distinguished academic unit that guarantees
development.

o ohill (3a8at] Aalim 8 jaae daasalSl Baa g

Mission FUDRT
We are working to enable the college to achieve OUaY) 385 Al Lgihg ) (3aat (e IS Sa8 e Jand
its vision according to the specified timeframe. sl e 3l
Goals IS

5. Increase the orientation and the culture of
the strategic planning.

6. Formulating and ensuring the
implementation of the college’s strategic
and action plan.

lh;;.u.“'.\):\uy‘w“ ) Al i )
_"»..m ft:\l:\éjﬂ\}w"hjbh\ﬂ ‘M 2 ‘A:\S.\:\ul.a.;.a‘ja.cl.:uAY

Duties & Responsibilities

ciladuall 5 algal)

9. Follow up the achievement of the college
action plan.

10. Submit periodic reports on the
implementation of the action plan to the
college's administration.

11.Provide the necessary recommendations &
corrective interventions to ensure the
achievement of the action plan to the fullest.

12. Perform  an update and a
comprehensive review of the strategic plan.

13. Raise the culture of strategic planning
among the college's faculty, employee and
students as a continuous and ongoing
process in the academic and administrative
performance at the college.

AASY dngl yiuY) ddadll 25 dalia )

ASH 31y ) Al Adadl) Gaiad (e &y s )l

An s JaSl e ddadll Gad (lanal 4e U il sill i
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Policies and Procedures Unit (PPU)

Vision

agy

Contribute to achieving the highest standards of
clarity in the academic and administrative
policies and procedures of the college.

el ya) s Sl 8 7 gl jplee Slob Giad 8 daaliall
Ao )lal) g daaalSY) ALK

Mission

Al )

Apply a clear and practical system for students,
patients, and faculty members, for all policy and
procedures used in the college.

A 8 Aeid) e pa Y ol U (3l L

Goals

<y

Contribute to enabling the college to achieve its
mission and goals through Developing and
implementing appropriate and reasonable
policies and procedures for all academic and
administrative operations/processes of the

A G Lol s Ll Baind e 2SI (1S b At Lusall
Clalaall J<3 A3 g dlie Slel ja) 5 Dl Gudaly skl
PR WRENIE R

administrative processes in the college.

2. Contribute to developing the current
administrative and academic systems.

3. Cooperate with college’s different units
wishing to update their organizational
structures and provide the necessary
technical support in line with the
organizational structure.

4. Carry out the tasks assigned to it in favor of
the work.

5. Preparing a periodic report with all the unit’s
accomplishments.

college.

Duties & Responsibilities ciladlall g algal)

1. Supporting activities to prepare procedural | 4wedlSY) Cllell 290 ay) AV slae) dadl aca )
guides for the various academic and AUIKIL dabis ol HlaY)

Al ApaalSY) 5 A 5oy alaill skt 8 daalisdll Y
adawil) LISl C'.u.l;‘jsé:\..\:';\)l\m‘ Q\LJCAQ}&:J\ Y
GA.:L;.\.J\ dS.I.GJ‘CA LAJMJ)\J\ 4..\.\5]\ BAlowall r“"“‘i
,M\@udm\w@\dsﬁuw,z
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Alumni’'s Affairs Unit (AAU)

between alumni and the college, and support
communication and exchange of
experiences between alumni.

Vision agy
To be an effective and sustainable relation Ol O Al g A0S Allad Jia g ddls saa gl ()5S0 )

ug%)ﬂ\uyujbﬂ\}ﬂ\)ﬂ\djmuﬁehu

Mission

P

Provide valued services to alumni and
contribution in communication between
alumni and the college.

Cra Al ISl G daal sl Ja Jardily Jigsi (A (o2l
O Al Bac Luall laddll Calidg andd 3 daalusall

Duties & Responsibilities

clpadlall g algall

1. Establishment of data base of alumni.

2. Activation means of communication and
relation between alumni and the college.

3. Contribution in providing services and
support to alumni.

4. Contribute to the exchange of experiences

between alumni and the college.

Organization of social and scientific activities.

Development of an interactive partnership

with the graduates to the college by providing

feedback and suggestions based on their post-

graduation experience.

o g

A s ya iy 320l oL )
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Dental Public Health Programs and Health Education Unit

interventions.

Enabling a wider effective communication
between the local community and specialists
to promote oral health

(DPHEU)
Vision 45
To improve the public's oral health related dihie 8 Y 5 adll dasay daleiall slal) 30U (ppn]
quality of life in Qassim Region padl)
Pioneered unit in raising the community pdll daa Joe 4 adind)l og 3ol A 3 Bas
awareness in oral health ) ) IR C
Mission Al
To promote oral health in Qassim, by Dlgall i A e apalll (B adll Aaaa s
providing effective resources and Aladl) Al

assistance, and training.

2. Extending the use of proven strategies to
prevent oral disease by encouraging the use
of fluoride products and promoting greater
use of dental sealant programs targeted
toward schools.

3. Supporting national data collection through
public health surveillance systems and

Goals ST
1. Helping to improve their oral health | Jisaill J3& (e pdll dnia el o Gpsd 8 32clual) )
programs  with  funding, technical )il g Al 3aclull g

Wlsan cuidl il gl Y aladiul & gl Y
Cilaiie aladiul gad A (e adll Gl jal (e 440351
Glaw el o pladdul B3G5 e aaadill g 2l Sl
RETI RO N EFS N g S EN N PR

dnall 41 e Aaail IR (pe Al 5l UL wen acd ¥
o sl 5 Aalall

u‘..u.n‘y\‘g ?sl\ a.aAA_l ‘5.’.43;43\ Gc)“ bAL:\J €

population.

funding. . R A
4. Increasing the community knowledge about | “>= *885 sl Juayy aseie lad Jibuss plasiul 2
oral health. ) ) o s ol
5. Using different effective ways to deliver | JS&deaaallsdga gall 408500 ) gall £ L) A 3acbuall 7
oral health messages (saall aaiaall pala
6. Helping in the production of these Oral | adll dsia A paidall G 4@ Jual ¢ Al (L) Y
Health Education materials designed for asinall 5 il
our local community.
7. Establishing a strong relation between the
dental specialists and the community.
Duties & Responsibilities cladlall 5 algall
A. Duties: sl gl
1. To promote oral health and to minimize the O  dl) Ul el Ly Ll pdll daa 3 3e3 )
incidence of oral diseases among Qassim il
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2. To early diagnose and early treat oral and
dental diseases

3. To minimize the impact of oral diseases on
general health and psychosocial
development.

B. Responsibilities:

Establishment of project committees

Developing Forms and Records, Collecting

and Analyzing Data (if needed)

Preparing to Launch

Implementing the program

Referral and Follow-up

Program Evaluation and Reporting

N =

o gk w

This is added to:

1. General supervision of community
education activities provided by the College
of Dentistry.

2. Production of CE contents in cooperation
with different dental specialties in collage
through social media.

3. Preparation of CE program to be shared
with community in special health days.

4. Preparation of yearly reports and provide
them to the Central Committee for
Community Service.
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Vision

45

A nationally pioneered volunteering program in
the therapeutic and awareness dental services,
and the field dental research.

Jan¥! ik cilesa e 3 ik y 1 o sk geabi
Agilagal) Blanl 5 dae 5l 5 A Dl

Mission

)

Promote the voluntary dental services in Qassim
region & remote areas to enhance the
community oral and dental health, by providing
a distinctive therapeutic and awareness services
which is in line with the international quality
standards, contributing to the development of
the field dental research, and enhancing the
culture of volunteer work among the dental
students to prepare a Creative generation of
dentists in volunteering.

Aaa o el A glalially A ol (L) (e iledd 4
dadle dadd 5 55 DA (e cpunaill ainay GLinY) 5 adll
pallal) 53 sall e ae A3 gie aainall 3 53V 5 j0ae 450 i
e Aabaially Al anal) Gl cala il ) gl 8 daalusall
Lkl e Jaa dlae) g Ol sl o skl Jaall d8lE
e il Jae Y Jlae &8 F e Gy,

2. Contribute to strengthening community
service research in Al-Qassim region.

3. Contribute to spreading the culture of
volunteer work and promoting participation
in it in line with the Kingdom's 2030 vision.

Goals iy
1. Achieve distinction in the services provided to | (il adll daia 3 j2dl dadiall leadd) & Saaill (3285 )
promote oral and dental health in Al-Qassim. vl

ol dilie) aainall dedd Gyl 3y a3 8 daaliadll | Y

Lay 40 ALl a5 e sl Jal) 28L& 0 8 daalosal) ¥
T Ay e

AS) ) 335 dysadll sobiae aysiig (g laVl elaY) sk ¢

4. Developing administrative performance, A5l 5 gl
diversifying funding sources, and
strengthening local and international
partnerships.

Duties & Responsibilities ciladlall g algall

1. Communicate with head of departments in
College of Dentistry —Qassim University to
determine the male and female faculty
member who will participate in the convoy.

2. Determine the names of the college students
who will participate.

3. Provide the required equipment’s,
instruments, and materials from college
dental store.

4. Arrange with media center for covering the
activity.
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Dental Education Unit (DEU)
Vision agy
The provision of excellence in integrated dental (el LY Gl e & Gacil) (3aa3
education.
Mission FI]

To facilitate conduction of integrated learning
activities including problem based and team-
based learning.

tall aalail) SR (e Zolal<al) Apaalail] 2 lsY) Gaadat Jagd
fpadatll Gle ganall Je Juall aidatl) g SBarall Ja e

3. Assessing students to enhance educational
impact of ILA.

4. Continuous monitoring and modification of
lecture pool.

Goals ilay)
1. By facilitating provision of integrated | Al daleally JLalSal) (L) cala aalad & aadll (38a5 )
learning activities (ILA) achieving excellence Al e i
in d_er_1ta| education and health care. Sl bl S udatl i) A sloac| cuyx Y
2. Training faculty members to deliver ILA. el

0l Al Ganll 3 (] S s
Aadaill 3alall Ao 3 Gl 5 el apiil) £

Duties & Responsibilities

QLP Sall 9 ‘al.g-ﬁ.“

1. To organize and facilitate DENT 111
introductory lectures about Problem based
learning and Team based learning in
coordination with 111 block organizer.

2. To arrange and facilitate PBL and TBL
workshop for newly inducted faculty at the
start of every session.

3. To upload every week, modified PBLs on
blackboard in coordination with sequence
provided by Educational timetable unit and
block organizers.

4. To coordinate and Request reference material
from the block organizers and send to
students one week before the TBL date.

5. To Request IRAT and GRAT exam from block
organizers and sending to e-learning for e
exam preparation.

6. To Request scenario and MCQs for application
exercise from block organizers and sending to
tutors with instruction regarding TBL
SOPs/conduction procedure.

7. Arranging and coordinating IRAT/GRAT e-
exam coordinators.
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8. Arranging and coordinating subject expert for
TBL conduction and reference.

9. To facilitate TBL session (DEU members are
tutors) for all levels from first to third year.

10.To assess tutor assessment, google sheets and
calculate PBL result for the block.

11. To compile result of both PBL and TBL for
every block according to standardized
formula and send to block organizer at the
end of every block.

12.To modify lecture pool on regular basis in
coordination with block organizers, head of
departments and subject specialists.

13.Brainstorming to inculcate new ideas for
betterment of educational process.

14.To have regular meetings to monitor process
and progress.

15.To report everything to head of teaching and
learning and vice dean of academics.
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Assessment and Evaluation Unit (AEU)

Vision

45

To bring the evaluation and assessment
procedures at college of dentistry, Qassim
University at par with the best institutions of the
world.

dada QL) Qb LS (8 il il Do) ) s
Al 5 il pall il e 31 shoadl) o8 e sl

Mission

W]

To serve as a resource for academic and non-
academic units relative to assessment-related
matters

AaalSY) s s o Al o sl 5 Gl Bam 5 00555 )
porafilly ABlaiall Jilosally (slay Lah dpapalSY1 2

Goals

Y

To define regulations and procedures for written
examinations, Multiple Choice Questions (MCQ),
Objective Structured Clinical Examinations
(OSCE), and Obijective Structured Practical
Examination (OSPE) to streamline the process of

Al 5 Al CUlaieVL dalal) Cile) a5 0 sl yass
e e sall & el LY 5 (MCQ) 2axie e JLERY)
phid) o sasadl el asdlls (OSCE) ekl

waadll idee Lol (OSPE)

appropriately documented.

2. Assist in assessing the appropriateness and
measurability of current assignment tools
which are aligned with course learning
outcomes to ensure the standardization of
formatting, the richness of content, and the
clarity of questions.

3. Assist in identifying assessment instruments
for newly introduced teaching and learning
process.

4. To conduct the exit exam twice a year for
preparing the students for the Saudi
Licensing exam to be conducted by SCFHS.

5. Act as link between block organizer and
controller of examinations to ensure internal
processes deliver optimum result.

6. To execute any other tasks assigned within the
context of Assessment & Evaluation Unit.

7. To collect and analyze all statistical data on
the performance of students and program to

examination.

Duties & Responsibilities Gladlall g algall

1. Ensure that College goals and student Leiii i 5 lall alat il 5 2,0 calaal aasd e S Y
learning outcomes are established and e J<50

) oY sl JaLE 5 A D (s and A Bacliall | Y
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evaluate and monitor their accomplishment
in each block.

8. Periodically  evaluating the current
assessment activity like MCQ, SAQ, OSCE etc.
and providing solution for problem to
improve students’ grades.

9. Promote professional faculty development
activities in the area of assessment and
evaluation.

10. Participate in the management of student
appeals, exceptional circumstances and
reasonable adjustments for all block
examinations and assessments.

11. Disseminate the current assessment theory,
practice and activities.

12. Review annual program report and provide
feedback to block organizer and departments.

13. To ensure the development and maintenance
of the item bank (E question bank) by
engaging item writers to ensure a Continuous
improvement of existing items and
incorporation of new items for enhancing the
quality of the examinations.
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Educational Timetables, Classrooms and Laboratories Care Unit
(ETU)

Vision

450

Excellence in performing the assigned duties
to the unit in a way that ensures the regularity
of the educational process and upgrading its
quality in order to achieve an academic
outcome in line with international standards
and specifications.

s AU Cpanay Loy 3as gl A1S gl Jlee V) elal (8l
38 5 (oS s (Sny Lay Lgia gy 25 ) Y1 5 cdpanlail) dlaall

Andlall clica) gall 5 julaall
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To provide a curative and educational service ¥l G e
through high-quality dental prosthesis those

are efficiently manufactured by a professional

team of dental technicians.

Mission el

The unit seeks to the contribution in the
regularity of the educational process by
carrying out the tasks and duties assigned to
it by the Vice Dean for Academic Affairs in a
way that shares in providing an educational
environment with an obvious vision that
apply the quality standards.

Establishing purposeful and professional
mechanisms with the employees and affiliate
of the College of Dentistry and supporting
them in providing the optimal treatment for
their  patients with commitment to
continuous development and application of
the highest quality standards.
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2. Set the schedules in a way that matches
the capabilities of the students so that they
can benefit from the educational process.

3. Providing support and assistance to
students, identifying their problems and
suggestions regarding study schedules
and exams, and providing solutions to
them.

4. Contributing to the implementation of the
development plans of the Vice Dean for

Goals ity
1. Regularity of the educational process in ALKl HLaaY) g Al jall s aUat) e Jaal) )
the college in Ol @l 8 e (3850 A4 Hhay Jglaal)l ey Y
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Academic Affairs to achieve the vision and
mission of the college
5. Coordination with academic departments
to facilitate their related responsibilities
to the educational process.
To supervise the process of administration of
the laboratory cases to ensure the lab is
compliant with regulations and that orders
are completed promptly.

e XU 5 Aalarall YA Jliinl dalee Je ol yaY) 1
S leal) Ol s e sill 5 il sl e 381 i Jaal) O
gl

Duties & Responsibilities

Glgastall g algall

1. Formulating the college's schedule
template and timeline for each term two
weeks before starting of each term.

2. Receiving the entire schedule concerning
blocks, courses, and skills from the
organizer. The unit determines a dead
time to receive this schedule to allow
enough time for revision.

3. Receiving the clinics instructors schedule
from the students 'Clinics Organization
Unit (SCOU). The unit determines a dead
time to receive this schedule to allow
enough time for revision.

4. Revising the entire received schedule to

prevent any overlap in educational
activities or location.
The revised and approved schedule is
resending to the blocks, courses and
skills organizer before starting of each
activity. It is not allowed for each
organizer to inform the students and
assign lecturer about the schedule unless
revised and approved

5. Assigning the location for lectures and
Skill activity (in female and male
section).

This schedule is sent to the
Blocks/courses/Skills organizer.

6. Formulating a schedule for all exams
running during the academic year.

This schedule is sent to the Exam Control
Committee (ECC).

7. Formulating final exam schedule at the
end of each term. (in female and male
section).

This schedule is formulating after a
meeting with all the students to collect
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10.

11.

12.

13.

14.

15.

16.

17.

their comments about the date of the
final exam, and then it is sent to all
students and faculty.

Assigning head of observers and
observers for each exam. (In female and
male section).

This schedule is sent to the Exam Control
Committee (ECC) and faculty

Assigning the location for each exam. (In
female and male section). This schedule
is sent to the Exam Control Committee
(ECC), observers and students.
Receiving the e-exam coordinator for
each exam from e-Exam Unit (EEU).
Assigning PBL tutors for each block. (in
female and male section)

Formulating the students’ groups in each
PBL. (in female and male section).

This schedule is determined after
receiving the student’'s lists from
Students Registration Unit (SRU)
Assigning the location for each PBL
group. (in female and male section).
This schedule is send to the assigned
tutors and concerned block organizer.
Collecting the college final grade for each
block, courses, skills and clinical practice
in order to formulating the schedule for
reset exam.

Assigning head of observers and
observers for reset exam (in female and
male section).

This schedule is send to the Exam
Control Committee (ECC) and faculty.
Assigning the location for reset exam. (in
female and male section).

This schedule is send to the Exam
Control Committee (ECC), observers and
students.

Continuous evaluation of the condition
of computers terminals and data shows
in each lecture room, discussion room
and skill lab. (in female and male
section).

This evaluation report is send to the vice
dean of academic affairs and clinic
administrator.

(ECC) <l ia¥) 4 je daad ) Jsaadl 128 Jls ) oty
Ul 5 Gl jall
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18 .Establishment of data base for all the cases.
19.Establishment of a protocol for
administration of the cases in the dental
laboratory and for communication with the
students.

20.Coordinates activities of workers in dental
laboratory and assign personals for different
duties.

21.Studies processing methods to determine
reasons for production difficulties.

22.Provide suggestions to improve efficiency
of operation and working conditions
23.Coordinates production schedules to
ensure that work is completed by delivery date.
24.Analyze the continuous feedback of the
students on the services delivered.
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Professionalism Competency Unit (PCU)

academic institution in which professionalism is
emphasized in undergraduate, graduate,

Vision agy )l
We are accountable to each other and those we a2 (e ol g il Liany olat () ol 5 gasa
serve.

Mission PO
Achieving international eminence as an | e &b Al Ao S A g3 8lSa (5aaT (e 4K (8

L) bl Hall 5 ralad) adecll d ol i) e Sl
A laall g dpalall & gad) QXS 5 ¢ paiinall gl aladill

postgraduate  and continuing  professional | 11, 30 ¢ )1 g dalall daall 53 5yl Claaall
education; basic and clinical research; clinical ’ ’ |
practice and service; public health and &85
prevention; to meet the requirements of the

society in which they practice.

Goals il aY)

1. ldentify professional code of ethics.

2. Improve professionalism by developing
and endorsing strategies that identify
measure and address professionalism.

3. Create a positive and rewarding academic
environment that facilitates continued
growth and enrichment of all students and

Aigal) GIAY) 258 paai )

el y gk A e el il AV sl Y
AR <l ciladl i)

DBl ) el Jus 43 e s Ala) dpapalSH Ay 318 ¥
ool A sliae ] s U aiaal

Omiba gall 5 (oasall e AENAY) CEMR)) Gauas E

2. Formulation of policies and procedures.

3. Orientation program and workshops for
the faculty and students.

4. Implementation of professionalism in
clinics.

5. Assessment of professionalism.

faculty. T el -l O 8 e 5
4. Improve ethical relationships with e Glo onli ‘-’LH*{J‘J Ghleall 2550
patients, public, office staff, and other Agigall e Gl gLl
professionals.
5. Implement processes that eliminate all
unprofessional behaviors.
Duties & Responsibilities cladlall g algall
1. Teaching professionalism as a core aladl) 4 Tl 3el&S g paill ol ial) X )
competency in the curriculum. Al

Ay il A2l Y

ol A slme Y Jaall (B 55 40 sil) el o dae Y
Ul

lalal) 8 Gl i) gk

Gy a0
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Critical Thinking Competency Unit (CTCU)

Vision 4
Gathering, understanding and interpreting Jae (A itse ) B AAT) g e slaall Houdli g agd g aen
information and make an informed decision in the oY) Gl
field of dentistry.

Mission Al )

Develop Critical thinking skills that allows our
students to make logical and informed decisions to
the best of their ability.

AL LUl eans ) gaiill Sl <l gy shas
Cl 58 (e agadl Lo Juadly 3 yatise s dgidaie <) ) 3

Goals

Y

1. To trigger wide range of creative and critical
thinking skills in undergraduate students.

2. To introduce the students to methods
including problem definition techniques, idea
generation methods, and the evaluation and
implementation of ideas.

3. Participate in group activity for objective
finding, fact finding and problem definition;
mind mapping; analogies and morphological
analysis; brainstorming; lateral thinking;
evaluating and implementing new ideas.

=Y Sl Gl les e dauls e gene GABY )
) Analal) Ala jall G s (gl

AR a3 Ll Ly 3l Ul iy ya Y
Maduiit g HISEY) ity ¢ JLSAY) 55 (3 sk g

aliy o g ga CALESOU _elea lalin 84S Lol Y
Okl 5 eadl) Ay 815 IS iy yay ileal)
¢onlall el el Comslly b pall Jiadll
) ) saaal) ISEY) da s Al

Duties & Responsibilities

clgastall g algall

1. To organize and facilitate Critical Thinking
Sessions under supervision of trained tutors
for 3rd, 4th and 5t year.

2. To train faculty by conducting workshops as
required on Critical Thinking and Evidence
based dentistry.

3. Totrain selected tutors additionally on critical
thinking and related matters.

4. To facilitate students by conducting
workshops as required on Critical Thinking
and Evidence based dentistry along with
explanation to student about requirements
from the unit.

5. To update and modify critical thinking
syllabus every year according to most recent
recommendations and updates.

6. To develop the competency of Evidence based
dentistry/ Critical thinking.

Opalae Cal ) a3 L ligua 5 gl <&l Cl g aglati )
R INEN | P I | P L SR L S TYIER O

Jee s el oal B e gl A elimef cy Y
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Golha o WS Jae (528 PO e MUl il €
z b e A e Ll Glnd) ala g gaml) Sal) b
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7. Incorporate Evidence based dentistry in
Clinical practice block.

8. To develop and regularly update intra unit
documents including SOPs of unit and job
descriptions of unit members.

9. To access tutors’ performance and give

recommendations to administration
accordingly.

10. To re check assessment done by tutors of
students.

11. To compile final result and submit to clinical
practice to be included in total block marks.

12. Update digital and physical Critical thinking
library every year with approved CATs from
tutors and students.

13. to make digital CAT library accessible on
internet.

14. Ongoing work towards refreshing of previous
CATs with latest articles and include them in
future literature review as part of CAT
sessions.

15. To have regular meetings to monitor process
and progress.

16. To report everything to the Head of the
Teaching and Learning Center and the Vice
Dean of the Academic Affairs.

JJ@L‘\J?LE.\.\LJMB\J\ b.l;)“ d.\l..\}c_uju}).\}b A
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Health Promotion Competency Unit (HPCU)

Vision

45

To prepare the health care professional who is
competent, confident, and concerned human
who can promote oral health based on
scientific evidence and play active role in
addressing oral health problems in
community.

Aal) 5 28 5 5.l ey 3 Al Ale ) lasl alae)
cz\:\dﬂ\ ZJA;\)“ 455\ Jaliie) ?ﬂ‘ daia BYgx ‘;; L.):’de‘ ).n.\ll.a
i) b adl) daa JSUia Al 8 Jlad 50 canl

Mission

)

Our mission is to reduce the total oral disease
burden in community by improving oral
preventive strategies across the Qassim region.
We do this by providing evidence-based
information on current oral health problems,
raising awareness on health promotion and
prevention of risk factors and strengthening
individual and community capacity for
improvement of their own health.

D2 o peinall 3 ol Gal el sie Jlon] Qi o Liaga
M\Mc\;ﬂe&@h;&ﬂ\h\ﬁ}”&w\)ﬁu\@@
JSLaAl J g AoV ) i Gloslaa 5d 8 AR (e iy o 68
UAMG}X\}M“):}‘)MJPLFCJMDJLJJJ rﬁj\@aﬁ‘\.\ﬂ;‘\

WMM‘}Jﬂ‘SJﬁﬁ)"SJ#\J‘\}C

Goals

Al

1. Prevent and control oral diseases and
promote oral health in the dental clinics of
Qassim  university and at various
community settings.

2. The graduate also should understand the
concept of raising awareness and educating

& adll daa ety LgiaidlSay adll u;,\‘fi Ce E N Y
il Calide g analll daala 3 gliud) b labe
Agraingl)
OLdy Sl it g Ao gl o sea pey ) Limal g Al Gy Y
o) el Aadla g jladll Jalge g Bl daall el

2. Educate the stakeholders related to oral
health care of school children, elderly
people and children with special needs,
pregnant and lactating mothers.

3. Subdivide groups of people at high risk to

oral diseases and estimate their oral health

care needs.

Develop a health education material.

Develop different models of communication

to health promotion materials.

S

. . . al
population on health promotion, prevention =
of risk factors and control of oral diseases.
Duties & Responsibilities &MMU plgad
1. Educate and motivate students and patients Sl L) alade ) e ddlall o ca gall aead g Candli L)
to adopt preventive oral health behavior. ) daal

4 saill Laaall e L Bl Lad dabiadll Claal o | ¥
Ll clalia¥) g 5 JuhY) 5 Gl 5 g ylaal) JuksY
(ilaca yall 5 el sl il
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6. Perform preventive line of treatment at | adlldsia Guwail adll Gk e Laaall e ) zali i | Y
clinics and community. Rl e ay yall

7. Evaluate oral health care program to
improve the oral health of high risk Patient.
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Treatment Plan Unit (TPU)

Vision

agy

Improving the ability of our graduates in making the
treatment plan that fulfils the intended learning
outcomes of our bachelor program.

@udmg\cM\&;@AJ&%);c)Mow
Ll s ) SIS s 3 (g0 B g yall il

Mission

P

Helping the students to design the most suitable
treatment plan for each patient.

Mﬁdﬁ@;%&;w\wﬁumﬂ\omm

alay

Goals

1. Orientation of third year students about the el bdaadll dulee e ZEIEN dand) COUs gy )
process of treatment planning. i pohi o dudall s el Al OO i Y

2. Training of fourth- and fifth-year students on the i all Laiaie 23
development of patient custom made treatment
plan.

Duties & Responsibilities Gladlall g algal)

1.

2.

Student orientation about the phases of treatment
planning.

Providing the students with a template that shows
the required pre-operative records, diagnosis,
consultations and writing of a custom-made
treatment plan.

Discussing the students proposed treatment plan.
Evaluation of the students based on their
treatment plan presentation.

CM\L&MJ}\)MJ\H\Q&}S\

di Llhall GMadl ma g zisel OOl yy B X
C).c dad A, Gl )Ly ekl dal jall
Asaialia

Ol ds yisall CM\:\L;ML\A Y
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Students’ Clinics Organization and Mentorship Unit (SCOMU)

Vision

4

To promote and support the existence of Student
Clinics Centre. Through our unified strength, we

) i Apdlall Dlalall S e asag a3l
2 1 Aaal) Aol s 35l e S o plad

aim to advocate for both resources and health Ll ye
policy that benefits our patients. O st s salall ki) Kage Fuagl jind s 4ua gl
Mentoring is an important strategy for | ;-Jtu“y\ b oo
developing leadership and co-operation between ' o
dental students.

Mission Al

Health & Wellness provides whole person-
cantered care and services, illness prevention
and health promotion, co-curricular learning
opportunities.

Improve ability of students preparing to increase
leadership capacity

by assisting them in planning and implementing

e AEgll g cal U ALl leadlly Ale ) yé 6
zaliall ¢ il aledll G i g dAauall 3y 355 (il yaY)
Al

Joalal) el Hasl) ol 3 alaxiuy) e oMUall 3,08 sl
aehaba i g Jaads 8 agiselie A (1

4. The highest standards of professionalism,
with an emphasis on quality of care, ethical
behavior and ensuring confidentiality.

5. The powerful role of education in all of our
work.

6. The goal of the mentoring is to establish a

trusting relationship with accountability and

responsibility from the mentor and students.

their plan.

Goals cilay
1. To provide health-profession students unique el et daall Geadl e ng )
clinical practice and mentorship e s dalpall G ali Y g s all Ayl
opportunities at the earliest stages of their ) Agigal) agiba

careers. Al S al yials ol @y FIRPONR |
T . . pl by Al 23T e .

2. 1:3 ézgiti;r;ent of all individuals with respect sl 5 Galall - sl Juaiy) ¥

3. Communication that is open, honest and el “P‘-A;?"‘S)'m@u‘*‘fw.?ﬁm‘;c\'i
direct. Al Glaa s EAY) L

Wlael paan L adaill 5 58l) H5all 0
elisall po 485 ABe ) ga aun 5l e Cargdl T

Ul 5 an sall (e Al g gesall

Duties & Responsibilities

clastall g algall

1. Distribute the students of the three levels into
groups.

le sana A @3l a5 )

ool 1 5 A1 Al ey Ul SR 58 Y
oo Badinall Jglaall Gy haball Slo (Rusalall
A4S0 5 )
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2. Distribution of students (third, fourth and
fifth year) to clinics in accordance with the
approved schedules.

3. Coordination with the various departments in
the faculty to distribute the teaching staff
members as supervisors of the clinics.

4. Preparation of special booklets for courses
supervised by the unit.

5. Organizing periodic interviews with third,
fourth- and fifth-year students in the clinics to
discuss their practical performance.

6. Supervising and coordinating the assessment
and evaluation of the clinical practice courses
in association with the different disciplines.

7.Assign mentors to the clinic’'s groups in

coordination with SCOU.

8.Patients’ distribution to the students.

9.Frequent meeting of the mentors with the

students to assess:
a. The progress of the students in the
clinics
b. Monitor the progress of group cases
requirement
c. The mentor raise
mentorship unit
10.Final assessment reported to SCOU.

report to the

it elme | o ) sl KIL Aalial) L) e (Gauaill ¥
(lalia DU G 5 OOl ol (& pieS (g pil)
o piall daud Al )y el Aalal) iyl dlae) g
Bas ol Lale
A s uu&}uﬂca%‘)}ﬁkﬂmm?;\u .©
aeilal sliad clabally Calelall dusalal) 5 dnal 1
elend)
e oty Alall A1 8 Alaal) ) HLEAY adai 1
R CEOA AT
sl Cle sana (8 GOl (S3S) da ga (ad Y
O e a5 A
CMb e SISV Aa gall 4y )50 LlEe wlas 4
1 Cle ganall
el agalal sl |
Locleall VA 2385 380 50 0
saa gl () ansall (10 n S 0d ) 2
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E-learning Unit (ELU)

university levels through results and outcomes
of excellent quality.

Vision 45
Gaining leadership in e-learning at Qassim T DA ENE R <N P P15 <N ) ) JEPNEA | R - P R W

5 kiee 82 53 <l s jda 5 il SR (yo sl

Mission

)

Developing and providing student-based
learning, enhanced by technology and effective
teaching, by promoting academic awareness,

P PR N VA P A R YUK
¢ MAEY\ ‘5::}5\ BIPLY] B ES B2 Jlzall u.n,})ﬂ\)

on student participation.

2. Supporting the academic staff in various parts
of the college to become proficient in
developing and presenting courses and
programs in which learning is supported
electronically.

3. Developing highly advanced computer-based
evaluation that is active, safe, and efficient.

strong relationships, and continuous

improvement.

Goals iyl
1. Building effective learning experiences based LUl A HLie e dpine Allad dpaalad <) yud ol )

L ALl Caline b Gwoxll dap eliacf aca Y
W gl ) s ) gl agalii gy a8 (e Jl ) sl
L5 ) alail) ae s el oy

Jlad g el 5 1ol Al adie o uslas aps  ohai ¥

Duties & Responsibilities

Gladlall g eLg.AS\

A. Responsibilities:

1. Establishing the e-accounts for students and
faculty members on the website and also the
college email.

2. Create the courses in each page and each
organizer will have the authority to enter and
edit in the course files.

3. Provide the technical
problem-based learning.

4. Coordination with dental
timetable units.

5. Providing the technical support with respect
of the e-exams.

6. Full supervise on the college website on the
internet.

B. Duties

The e-learning and e-exam unit in college of

dentistry is responsible for:

1. e-learning website.
2. The website of the college.

support for the

education and
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Interns Affairs Unit (1AU)

Vision

45

To advance experiential learning in dentistry
and oral surgery.

Al Aa] e il b 8 o el aledll el

Mission

W]

The mission of Internship Affairs Unit is to
empower interns to discover, develop, evaluate,
and implement their unique professional goals
as they prepare for careers in an evolving global
workforce.

bl e (A JLia¥) elbal (558 saay dege Jial
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Goals

Y

This IAU aims to describe rule, regulations and
requirements of the internship training in the
College of Dentistry, Qassim University.

ol ki g wilgls ac) @ Caay ) sas gl gl
ol Al L) Gl A8 (3 sl

Duties & Responsibilities

clgastall g algall

1. Regulates, supervises, and monitors the
internship program.

2. Coordinates with the Affiliated Health
Institutions (AHIs) and provides them the
interns training manual and the required
forms.

3. Introduces students to the internship
program and provides them the updated list
of AHls.

4. Provides guidance and assistance at various
stages of the training program.

5. Acts as a coordinating unit between the
Dean, CDQU and the academic departments
and the teaching faculty.

6. Places interns in various AHls.

7. Informs students and the AHIs about start
and end dates of internship rotations.

8. Sends and receives back the feedback
questionnaires from interns.

9. Seeks feedback from field supervisors and
the teaching faculty.

10. Receives interns’ research proposals and
forward them to the DSRFC.
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11. Ensures that the interns meet all the training & ool aud e 2l ale JS AHIS Aaild dyaas VY
requirements to become eligible for the Gladady asgll Laty J8 e Adliad) Sl
award of the internship certificate. Cmiall

12. Reviews the internship program periodically
and recommends any changes to the Dean,
CDQU to further improve the program.

13. Updates the list of AHIs every year based on
evaluation of training in various centers by
the Head INC and interns’ feedback.
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Exam Control and E-Exam Unit (ECEU)

Vision L3
Leadership in managing the examination | < il 482l Cus (he dplaia¥) dalaall 5 Hla) 8 320 )
process in terms of accuracy and order at the il daala (5 sl e
Qassim University level.

Mission FUDRT

Organizing the conduct of theoretical
examinations for students at the scheduled
dates in advance for each semester and the
accompanying procedures and followed

bacise 3 Ol ARl clatad) o) sl s
el yal G Ll Loy ol dhond S s 55 jial
Aaiie OV S5 5

College of Dentistry for all courses and the

protocols.

Goals il

1. Organizing the process of conducting the b L Jala &y plail) Alilasal o) ja) aadati dilee )
theoretical examinations within the allai lilee (e Lgdl Loy ) jiall anaad (lanY)

L) 481 o)) J Al s, slaie ) 5 iUl

1. Sending an email to the Block/course
organizer a week before the end of the
course to prepare and send exam
questions.

2. Receive
envelopes
organizer.

3. Preparing the final answer sheets for the
theoretical exam.

4. Hand over the exam envelope to the head

of the control committee.

Secret numbering of all answer sheets.

Handing over the answer sheets to the

Block/course organizer for correction and

monitoring of grades on the outer cover in

number and writing with the signature.

exam questions in secure
from the Block/course

o o

accompanying appealing processes for LN e Ji e
students and approval of final grades ) Tl ] il ame Y
before final approval by the Dean of the o A sl 2 e )“,, | ﬁj '
Sl LEay)
College.
2. Laying down future strategies to develop
the examination process.
Duties & Responsibilities Ciladlall g algal)
A. Duties salgadl )
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7. Retrieving the answer sheets from the
Block/course  organizer  after the
correction process is completed

8. Restore the confidential answer sheets
numbering.

9. Submitting the answer sheets from the
course after monitoring the grades

10. Reviewing final transcripts for grades
collection and the student’s grade

11. Receiving a copy of the final transcript of
the course grades by the course
coordinator.

12. Maintaining printed and electronic copies
of transcripts.

13. Approval of the final transcripts of grades
before being approved by the Dean of the
College.

14. Keeping answer sheets in special files
classified according to the course and
academic year.

B. Responsibilities:

The Control and Monitoring Unit at the

College of Dentistry is the only agency

responsible for:

1. Running the affairs of the college
examinations and supervising the
progress of their work within the limits of
the policy drawn up by the College
Council /Board and the University
Council.

2. Following up and monitoring the process
of preparing the final exams for the
academic courses.

3. Following up and monitoring the grading

process.
4. Approving the final grades of the
academic courses before they are

approved by the Dean of the College.

5. Deal with the appealing Policy for re-
marking the final exam answer sheet.

6. Electronic exams.
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Student Disciplinary Committee
Vision 45

The students should be aware of the
importance of good behavior during their
university studies.

Agmaladl 4in) )0 A Gl @l bl Al llall 2y ()

Mission

FEI]

The male and female students must be fully
aware of university’s laws and have a high
degree of responsibility when mistakes occur
and regulations are violated.

Ol Amalall il 58l ol ple e AUl g Gl (5 685 ¢
adl) g die Al g pusall (g0 Mo 38 e (55

Goals

alaay

1 - Improving the behavior of male and female
students within the College of Dentistry.

2- Addressing the behavior of  students
violating the law, both male and female, using
appropriate methods.

3- Imposing disciplinary penalties on male and
female students who violated university
regulations in accordance with the rules and
regulations after preparing the necessary
records and then submitting them to the
Standing Committee for Student Discipline at
the university.

oY) e 4K Jads cildUall g oSl @ gla cudes -
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Duties & Responsibilities

Gladlall g eLg.AS\

- To look into violations referred by the college
dean, one of the department heads, or a college
faculty member.

- Controlling and correcting the behaviour of
violating male and female students and treating
them with the appropriate methods available in
the college.

- Follow up on the implementation of
disciplinary penalties on male and female
students who violate exams or in other tests
and which are approved by the University’s
Standing Committee for Training.

- Submitting its decisions to the Dean of the
College for submission to the competent
authority.
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Study Plan Committee (SPC)

Vision AN
National Excellence in Dental Education. Y b alas 8 ik ) aall
Mission Al )

Developing and renewing the study plan and

leillad y Lgingn aniy Waaads Al jall ddasll sk

assessing its quality, effectiveness, and Al el e T Leanla
implementation to the highest of professional

standards.

Goals i)y

1. Comprehensive review of the study plan
and current courses.

2. Develop and formulate a new study plan
in line with current developments in the
field of dentistry, and in accordance with
the quality and accreditation standards,
and the National Qualifications
Framework.

3. Implementation of the updated study
plan to achieve the learning outcomes.

sl sl g Al al) Adadll ALLE daal el )
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Duties & Responsibilities

Gladlall g eLg.AS\

1. Communicate  with all relevant
authorities to make a comprehensive
review of the study plan and courses.

2. Giving recommendations of
development, making any amendments to
the plan, or introducing new courses.

3. Continuous supervision on the
implementation of the study plan and the
courses.
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Dental Research Centre (DRC)

Vision L3
Strongly locating the center on the scientific | Gl 3 alall Gl dday 3 e 3580 Syl puag
research map of the Middle East PR
Mission Al )
Supporting scientific research and researchers | 4lS; agaca s Cpfinlill 5 aladl Gl (5 sisay £185 )Y
by all possible means. Aaliad) Jile gl
Goals ST

The center aims to assist and encourage

researchers from faculty members with
respect to the center strategies:

1. Support and update scientific research for
various dental specialties.

2. Support and motivate researchers in all

dental fields both technically and
financially.
3. Organizing scientific seminars and

research symposiums and workshops.
4. Facilitate access to scientific references.
5. Support research publication in scientific
journals.
6. Support books and articles publications.
7. Develop methods of scientific research in
the college by securing spaces and

appropriate  facilities for scientific
research.
8. Participate in regional and global

conferences and seminars.

9. Orienting students to scientific research.

10. Supporting  national  database in
cooperation  with  the  competent
authorities to record prevalence of
different dental related problems in the
region.

11. Encouraging research collaborations with
national, regional, and international
research centers

12. Organizing a scientific research Day at the
dental college where the research
presentations take place, as well as
honoring outstanding researchers.
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13. Coordination with different college
committees and units to provide a
research friendly environment.

14. Holding seminars and workshops to
introduce various granting options in the
kingdom in addition to how to apply for
them.

15. Providing students with the skills of
scientific research which will facilitate

Ao g Akl Jeall (&g ool sl 4l V¢
Gl dac Al Cleally G saill s eliac
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1. To be a communication channel between
deanship of research and faculty members

2. To arrange annual research day for faculty
members at College of Dentistry

3. To make collaborations with other colleges

to make interdisciplinary research mutual

benefit of expertise and facilities

To arrange workshops related to research

To prepare Research Lab to be ready to use

as soon as appropriate

6. To make the annual report of research
productivity in College of Dentistry

Ethical Committee:

1. To protect research participants by applying
the principles of research ethics and any
relevant guidelines and regulations

2. Toreview all proposal sent by staff, interns,
and students

3. To review the informed consent and other
materials like Questioners intended for
research participants

4. To issue ethical approval for all students
after student’s committee approval

5. To issue ethical approval for all interns after

intern committee approval

To issue ethical approval for all staff

To review and approve any changes to

approved research prior to implementation

o s

~No

their involvement in the dental

profession.
Duties & Responsibilities Ciladlall g algal)
Dental Research Center: sélaa¥) S pa
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Students’ Research and Presentation Skills Supervision
Committee (SRPSSC)

Vision

Ayl

Graduation of students with basic scientific
research skills.

Mission

)

Distributing the undergraduate students to
faculty members’ supervisors and guiding

L cliacl e Lo Gumaladl GOl a5
pladl gy lial Cumy ele3Y aggan 535 Qa3

them to finish original research by the end of Y RN
their final academic year.
Goals il

1. Teaching and helping the students to make
posters and power point presentations with
the help of faculty members.

2. Teaching the students how to read original

research articles with the help of faculty
members.

3. Supervising the students in conducting

original research and getting it published in
scientific journals.
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Duties & Responsibilities

ciladuall 5 algal)

A. Responsibilities:

Guiding the students to make basic scientific
research under supervision of the faculty
members

B. Duties:
1. First and second year: the students make a
mini review and present it by the end of the
academic year.
2. Third year:
proposals
a. Supervisors assigned by the committee
cannot be changed

b. Only one supervisor for each research,
unless an external one is needed

c. Only one student in each research

d. The research should be in the
supervisor field if possible.

e. Third year students must submit their
proposals before the end of the year to

make original research
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have time for obtaining the ethical
approval.
3. Fourth and fifth year: the students
present a progress report by the end of the first
semester signed by the supervisor, and give
their oral presentations by the end of the year
4. Each supervisor must not have more
than 4 students at any time, female staff will
supervise the female students.
5. The rules for the students’ presentations
are as follows: Presentation contents should be
as follows
a. Title slide: your research title.
b. Introduction: brief introduction.
¢. Aim of the work: on slide showing the
objective of your research.
d. Materials and methods: the research
methodology.
e. Results
References.
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Teaching Assistants Affairs unit (TAAU)

Vision a0
Excellence in preparing and following up with JPENGIEN|PUAPL L TSN EON [PTETEON KT gt TN
the lecturers and teaching assistants for their pginlia g
postgraduate studies.

Mission FETIT

Help teaching assistants and lecturer to get
their postgraduate studies abroad.
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Goals

<y

1. Motivate teaching assistants and lecturers
to get their masters and PHDs scholarships
in an international university.

2. Developing communication  methods
between the collage and the teaching
assistants.
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Duties & Responsibilities

clpadlall g algall

1. Offering the advice to the collage council
regarding the acceptance of applicants to
the teaching assistant job after been
nominated by their departments.

2. Organize the work of the teaching assistant,
lecturers and give them an introduction to
the system, procedures and steps needed for
the scholarship.

3. Work on attracting the distinguished
scholars from king Abdullah Scholarship
Program to be recruited in the collage.

4. Help teaching assistants and lecturer to get
their postgraduate studies abroad.

5. Follow up scholarship procedures of the
teaching assistant’s candidate  with
university administration.

6. Setting up teaching assistants’ database
which is updated periodically that includes
the place of study, contact information and
the expected graduation dates.

7. Counseling and providing the moral and
psychological support to the lecturers and
teaching assistants in all levels.
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8. Follow up with the teaching assistants’
requests received by the university.

9. To check up on study progress of the
teaching assistants via direct contact or via
the scholarship administration at the
university.

10. Giving advice and guidance to the newly
arrived teaching assistants.
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Research Ethics Committee (REC)

Vision

agy )l

The committee aims to preserve the rights of
researchers and supervisors of scientific
research, and to protect the rights and interests
of participants, as subjects in scientific
research.
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Mission

)

That all scientific research on living creatures
that is conducted in the College of Dentistry is
characterized by keeping pace with every
modern and renewed, and to meet the needs of
the community in the region, and to be carried
out in accordance with the ethical controls that
govern the conduct and dissemination of
scientific research.
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Goals
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1. Monitoring the ethics of scientific research at
the College of Dentistry in terms of values,

honesty, integrity, justice, equality and
objectivity.
2. Monitoring the extent of researchers'

commitment to the ethics of scientific
research in the fields of research and
experiments on living creatures.

3. Maintaining the safety of researchers and
research participants.

4. Confirming the commitment of faculty
members and students in the college to the
ethics of scientific research.

5. Preserving the rights of all parties involved in
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research and experiments, which are applied apail] daala
to living creatures. A o
6. Review the relevant research proposals in
order to recommend their initial acceptance,
or to take further actions, or to reject them.
Cooperation and coordination with the
Committee of Research Ethics at Qassim
University.
Duties & Responsibilities cladlall g algal)

1. Initial approval of research proposals.
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2. Initial approval of research proposals with
modifications.

3. Reject research proposals that violate the
executive regulations of the research ethics
system on living creatures.

4. Submitting the initially approved research
proposals to the Committee of Research
Ethics at Qassim University for accreditation
and final approval.
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Scientific Journal Supervising Committee (SJSC)

Vision

agy

A globally recognized dental Journal

Lalle e o yina bl ada Alas

Mission

)

JCDS is the authoritative written voice of the
Qassim Dental College providing dialogue
between the college and the dental
community. It is dedicated to publishing
worthy scientific and clinical articles and
informing dentists of updates significant to
their profession.
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Goals

<l

1. Publishing high quality, original, important,
valid, peer-reviewed articles presenting
information with the potential to transform
dental, oral and craniofacial health.

2. Help elevate dental practitioner
understanding of issues related to their
profession.

3. Update Dentists of significant advances by
presenting timely, important, and useful
material through articles, commentaries,
editorials, and continuing education.
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Duties & Responsibilities

clpadlall g algall

JCDS is the official publication of College of
Dentistry, Qassim University. It is a peer-
reviewed open access journal that publishes
original research articles, clinical studies,
review articles, and case reports of special
interest in all areas of dentistry. The main
mission of this journal is to advance the
dental and general health of the public and
promote excellence in the practice of
dentistry.

JCDS covers all areas of Dental sciences from
basic research to clinical and experimental
work. We publish articles which provide
contribution to Dental knowledge. JCDS also
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offers comprehensive coverage of new Cuial Gl b s Sl K8V g dagall G shaill
techniques, important developments and e ¢ Ui Jalat / Ausgia Cilaa e ¢ leal ) oY laall Asal)
innovative ideas in Dentistry. The journal Ll & Al s g Jsl Gdla
categorizes articles into Original, Systematic
reviews/Meta-analysis, Case Report, Rapid
communication and Letter to the Editor.
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Students Registration and Academic Advising Unit (SRAAU)

Vision

agy

Leadership in providing distinguished services
to beneficiaries at the best international levels
and high technology.

The Academic advising is a pillar of university
education in Saudi Arabia.
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Mission

P

To facilitate and simplify the registration
procedures for the students at the College of
Dentistry, Qassim University, using advanced
technology, with full commitment to the
accuracy and privacy of the student’s academic
information. We are also keen to increase the
student’s awareness of his study status, his
academic affairs and related bylaws and
regulations, and enable him to follow and inform
him of them whenever he wants through the
electronic self-service.

Helping students in academic or even non-
academic activities, with the aim of raising the
student’s level of achievement and graduating
within the specified time period without delay or

Cb LS 8 Jasal) el ja) OBl daiy Jeasd O
Aaatiall @) Glld 3 pedstime samall) daala liwY)
Gl ZaapalSY) Clagleall 48y JalSI ol 53N
adllay QIR oy 80k o paad LS lginasad
kil 5 il 5l pa L (3lat Lo g AaanalSY) 4550 5 Ayl
DA e sld e Lo dedolg Led dlnglia (e 4iSai
A g Y AAl deadl)
o Ay iYL shite JS 8 Ol saelue
G Juandll (s stue gl Giagy ApanlSY) e s
(0l g Baamall A 3118 i 3 ds a5y alllal)

2. Follow up the student’s academic progress to
ensure his graduation in the period of time
specified by the study regulations.

3. Preserving, checking, and documenting
students' academic data.

4. Exchange of experiences in the field of
admission and registration with parallel
authorities.

5. Itaims for guidance of the students to get the
best results and adapt them to the university
environment and seize the opportunities
available to them by providing them with

decline.

Goals alay)

1. Promote registration systems and procedures | Jilusll yshis Juuill Cileljaly dakaily (mseil) )
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academic skills that raises the level of
achievement.
6. Overcoming any difficulties that may affect

the academic achievement of students.

Duties & Responsibilities

Slpadlall g algall

1. Conform the academic record of the student
with the studying plan at the end of each
Academic year.

2. Reporting the college deputy for educational
affairs in case there in conformity and
sending a detail with it.

3. Reporting the control committee to provide
the unit with the exams' results and
approving the remind results to complete the
required data for registration for the new
studying year.

4. Registering the students at the beginning of
the new studying year.

5. Helping the students
elective and free courses.

6. Sending the official students lists to the block
organizers and E-learning unit.

7. Supervision & follow up of college Academic
Advisors.

8. Overall distribution of college students
(M & F) into groups with nomination of staff
academic advisors for each group at the
beginning of e ach academic year, and then
informing both the advisors & students with
the group’s distribution.

9. Assist the academics advisors in their work
and to overcome any difficulties may face
them in coordination with the Vice Dean.

10. Receive the academic reports of students’
study progress through the academic year, in
addition to any other exceptional reports of
specific cases, such as low rates or the general
low level of the student.

11. Discuss the student’s problems that may
affect the level of scientific achievement and
find solutions to them.

12. Consider the students' complaints about any
courses and find solutions and lifting it to the
Vice-Dean.

13. Awareness of the importance of academic
advising, the importance of communication

in registering the
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with the academic advisors and the
publication of brochures, leaflets, and the use
of the college website for this purpose.

14. Supervision of orientation programs for new
students and the system of study and exams
in college.

15. The Committee meets regularly every 4 weeks
or according to emerging reports, to discuss
periodic and exceptional reports submitted
by academics Advisors.

16. Lifting periodic reports in the middle of each
semester to vice dean for students including
the work of the committee, as well as reports
on the levels of students.
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Students’ Excuse Committee (SEC)

departments of the college to perform the
alternative test after accepting the excuse in

Vision agy
To help students in all academic | 4l 408y el.uﬁ‘\)\ A A bl y Coall saelue

Lol Al AaDU Ta g Hdell J g ey o) SLaal ol e
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accordance with the regulations of the study |
and tests for the university and the executive )
rules of the Qassim University.

Mission Al )

Enabling the student or the student from the
alternative test after accepting the excuse in
accordance with the regulations of the study
and tests for the university and the executive
rules of the University of Qassim, leading to
justice.
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Goals

alaay

1. Application of the study list and tests for
the university and the executive rules of
the Qassim University in respect of
absence from the final tests.

2. Assist all academic departments in the
college in the examination of excuses and
make recommendations.

3. Determine acceptable and unacceptable
excuses in accordance with the
regulations of the study and tests for
undergraduate and executive rules of the
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Qassim University. PRI
4. Allow students and students who are
absent from the final test to submit an
alternative test if the excuse is accepted.
Duties & Responsibilities cladlall g algall

1. Establishing an organizational guide for
the conduct of student excuses
procedures in the faculty in accordance
with  the university's bylaws and
regulations.

2. Examining the excuses provided by
students and students of the academic
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departments in the event of absenteeism
from attending one of the final tests and
studying them and expressing opinions
towards them and considering that they
are in accordance with the regulations of
the study and tests for the university stage
and the executive rules of Qassim
University.

3. Issue a recommendation to accept or
reject the excuse according to the
executive rules of Qassim University.

4. To submit the Committee's
recommendations to the Councils for
approval.

5. The College Student Excuses Committee
meets weekly to consider the submitted
applications.
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Dental Students’ Club (DSC)

Vision

4

Student club is a pioneering model for
student activities, an integrated system for
influencing and creating change, and a
distinct platform through which the dental
student can invest his potentials and abilities
in a way that raises his efficiency and
capabilities and enhances his role in society.
Developing and refining students' leadership,
skilled and voluntary abilities through
student activities.
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Mission

FOW

Contributing to the scientific, cultural and
social advancement of the dental student, and
activating his important role in community
service

Providing a stimulating environment and
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participating in various cultural, social and
sports activities through
1. Demonstrate the student’s ability to
achieve and innovate in the classroom
and extra-curricular areas.
2. Contribute to increasing awareness and
culture among individuals
3. Developing  volunteer
teamwork participations.
4. Promote the development of behavioral,
practical, and professional skills.
5. Holding scientific and  cultural
enrichment events and courses in
dentistry and various other sciences.

work and

contributing to building female students' Adiaa
talents and personality and developing their

leadership skills through various student

activities.

Goals ST
Participation in making the university and | atxdll &8 Ll JAA (e 21 5 daalall oy j2ill 8 sl
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These Goals also includes:

1. Preparing the university student to
practice her leadership and administrative
skills.

2. Taking advantage of female students' free
time.

3. Providing students with the opportunity to
contribute to volunteering and community
service.

4. Developing social interaction and working
as a team through different clubs.

5. Building integrated personalities capable
of effectively planning the implementation
of activities and events

6. The students meet each other and form
meaningful fraternal relationships.

7. Training and training female students in
volunteering.
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Duties & Responsibilities

Gladlall g eLg.AS\

1. Participation in the structure of the
college’s student club council.

2. Activating the student activities plan

3. Preparing and implementing students'
participation in the college’s activities

4. Preparing and implementing students
"participation in the university’s activities

5. Preparing and implementing students'
participation in scientific activities

6. Preparing and implementing students'
participation in scientific activities

7. Preparing and implementing scientific
activities in the Arab Gulf region

8. Supervision and follow-up to carry out all
the activities of female students
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Grievances and Complaints Committee

Vision Al
Fair environment for students, making them Gkl s agilial 55 agd siny agh pase U Aile Ay
aware of their rights and responsibilities as maal) Gl e s il Al 5 il sll) o A gAY 5 Aalal)
well as the legal procedures to protect them peie pllall @b 5 pe gia o J paall

from any abuse or unfairness.

Mission Al
Provide a fair environment for students, | 4 eliach agidle Jaiaty MUl xe Jaladll 8 dlole dan yd 5
keeping them in a good relationship with | 28> Cle g Arslall e Ga b s Y15 Gyl
faculty members, administration, and other pee plBl s el s
university community, keeping in consideration
preserving their rights and protecting them from
any abuse or unfairness

Goals alay)
1. Provide a fair environment for the I O aed dsle &y Olawp -
students 0P eeeSaly egie ellall ady9 M)l B9 Jaas> Olews - ¥

2. Preserve the students’ rights, protect 1919 QeI s I daiadl Wilsly2Y) 353

them and enable them to take the legal
procedures to do so

Duties & Responsibilities cbadlall g algall
1. Receive complaints and grievance from LUl o) Ul (e Aediall lallill g (5 gl 8l -
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3. The decision submitted for involved DAY e gt e L sy
people and prone to grievance in 15
days
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